YTBEPXJIEHA ,
nprKa3oM MUHHCTEpCTBa 00pa30BaHKA U HAYKH
MypmaHCKO# 0bacTH

oT F0. /0. LOLS Ne 7 7 LG

HHucTpyknus Ajs cobeceIHHKa

1. IloAroToBKa K NpoBeAEHHIO HTOTOBOro co0ece 0BaHUs

1.1. He mo3gHee 4eM 32 JAeHb A0 NPOBeAEHHS] HTOrOBOro codecel0BaHHsA
cobeceTHHKY HEOOXOJUMO 03HAKOMHUTEC C:

— JIeMOBEPCHSIMH MAaTepHaJOB I IPOBENEHHS HTOTOBOro cobecemoBaHMs
(BKIIOYAs KPUTEPHH OLIEHMBaHHS HTOrOBOTO cobeceoBaHHsA), pasMEIUEHHBIMA Ha
obunuansuom caiite ®I'BHY «OUITM» (http:/fipi.ru) nubo mNONyYEeHHBIMH OT
OTBETCTBEHHOTr'0 OpraHu3aTopa o0pa3oBaTe/IbHOM OpraHU3alliH;

— TlopsakoM opraHu3aluy, TpPOBEAEHUS W  IIPOBEPKM  HTOTOBOIO
cobeceOBaHUsA, YTBEPXKAECHHBIM MUHHUCTEpPCTBOM 00pa3oBaHMsi W  HayKH
MypMmaHcKoi# o6i1acTy;

— HacTosmen MacTpykiuei.

1.2. B pgenp mnpoBedeHHsI HTOroBOro co0eceJOBaHMsl IIONYYHTh OT
OTBETCTBEHHOr0 opraHusaTtopa o00pa3oBaTeNbHOM OpraHM3alMM  ClICAyIOIIHe
MaTepHaIbl:

HenocpencTBeHHO s cobece THUKA:

— KM utorosoro cobece1oBaHus;

— KapTO4YKH cobeceJHUKa IO KaxcIoi TeMe Gecensl;

— MHCTPYKIIUIO 110 BHIONHEHHUIO 3a1anui KVM;

— BEIOMOCTEH yYeTa NMPOBEISHUS HUTOrOBOro cobecefoBaHHUs B ayJAMTOPHH, B
KOTOpO#i (PUKCHpyeTCs BpeMs Hadala U OKOHYAaHMsS OTBETa KaXKIOro y4YaCTHMKA
urorosoro codecemoBanus (I Ipunoxenne Ne 2).

JIst y9acTHHKA UTOTOBOrO coOeCeIOBAHMS:

— KM utorosoro codece1oBaHus;

— TEKCT /IS YTeHHA OJI1 KaX0ro YYaCTHHKA HTOTOBOro cobeceI0BaHHUS;

— KapTOYKH ¢ TeMaMH Oecelbl Ha BRIOOD M ITaHaMM Oecesibl — Mo 2 SK3eMILIspa
KaXXIOro MaTepuana;

— YepHOBHUKH (IS y4aCTHUKOB HTOroBoro cobecenoBanus ¢ OB3, y4acTHHKOB
HTOrOBOro coOeceqoBaHUsA — IETEH-MHBAIMAOB M HMHBAJIHUJOB, KOTOpBIE IPOXOASAT
HUTOrOBO€e cobeceoBaHHE B MUCbMEHHOHN GopMme).

1.3.CobeceqHUK BMecCTe C IKCIIEpTOM A0JDKeH o3HakoMuThes ¢ KMM utorosoro
cobeceoBaHMsA, MOJyYEHHBIMHU B I€Hb MPOBECHU HTOTOBOTO cOOeceOBaHMs.

1.4. CobeceTHHK B ayOUTOPUU MPOBEACHUSA UTOTOBOTO cOOeCeOBaHUS BHOCUT
IaHHbIE yJaCTHHKA HTOTOBOro cobecefoBaHHSA, a TakXe OTMETKY O AOCPOYHOM
3aBepIIeHHHd MTOroBOro cobecefoBaHUS IO OOBEKTUBHBIM IIpHYHMHAM WIH 00
yIaleHUH YYaCTHHKA UTOroBOro codeceqoBaHus 3a HapyueHue TpeboBanuii Ilopsaka
B BEAOMOCTh Yy4YeTa TMPOBEACHHUS HWTOrOBOIO coOecenoBaHUA B ayJUTOPUH
(TIpunoxxenue Ne 2).

1.5. O6ecneunBaeT mpPOBEPKY MAOKYMEHTOB, YOOCTOBEPSIOUINX JHYHOCTH
YYaCTHHKOB HTOTOBOr0 cobeceqOBaHUS.
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1.6. Cobecennuk co3aaeT noOpoxenaTenbHyI0 pabouyto aTMochepy.

2. IIpoBeaenne HTOroBoro cooece 0BaHus

2.1. ColeceHMK TIpHM TpPOBeJeHHH HTOroBOro codecel0BaHHH
OpraHH3yeT JesiTeJIbHOCTh Y1aCTHHKA HTOT0BOro codecel0BaHHs:

— TMpPOBOAUT HHCTPYKT@X Y4YaCTHHKa HTOTrOBOro cobeceoBaHUS IIO
BeInosHeHuro 3aganuii KM utoroBoro codoeceioBaHus;

— Beimaer KMIM mrorosoro cobecenoBaHus;

— BBHIA@ET YEPHOBHKH (I YYaCTHHKOB HTOroBoro cobecemopanus ¢ OB3,
YYaCTHHKOB HUTOTOBOTO cobeceqoBaHUs — IeTeH-UHBAIUIOB M MHBAIMIOB, KOTOPEIE
IPOXOMAT HTOTOBOE cOOeceTOBaHNe B IMCEMEHHOU (opMe);

— ¢uKcUpyeT BpeMs Hadana OTBeTa M BPEMs OKOHYAHHs OTBETA KaXIOIo
sananusi KM urorosoro cobeceoBaHu;

— CJIEIUT 3@ TeM, 4TOOBI YYaCTHUK UTOTOBOTO coOecelOoBaHUS MPOU3HEC IO
ayHo3aMruch CBOKO (amMuiIuio, WM, OTYECTBO, HOMEpP BapHaHTa IPEXIe, 4eM
IPHCTYTIUTH K OTBETY (B IPOIODKUATENILHOCTD IPOBEIEHHS HMTOTOBOTO COOECEeN0BaHUsA
HE BKIIIOYAETCA);

~ CJemuT 3a TeM, YTOOBl YYaCTHHK HMTOIOBOTO COOECeZOBaHMS IIPOU3HOCHII
HOMeEp 3aJIaHus Ilepe]] OTBETOM Ha KaXXJI0€ U3 3aJJaHu;

— CJemUT 3a COONIOZeHWEM BpPEeMEHH, OTBEICHHOro Ha IOATOTOBKY OTBETA,
OTBET y4YacTHHKa HMTOTOBOTO cobeceloBaHHWs, OOIIETO BPEMEHH, OTBEACHHOIO Ha
IIPOBEIeHHE HTOTOBOrO cobecenoBaHMsl Uil KaXXIOro y4acTHHKA (IJif y4aCTHHUKOB
uTorosoro cobecemoBanns ¢ OB3, y4aCTHUKOB UTOTOBOro cobecenoBaHus — JeTell-
WHBAIAZOB W WHBAIHJIOB BpeMs MOXeT OBITh CKOPPEKTHPOBAHO C Y4YeTOM
WHAWBUIYAJTBHBIX OCOOEHHOCTEH YYaCTHUKOB UTOTOBOTO cobeceJOBaHUs).

B ciydae napajuieIbHOTO BeIeHWsI OTJENBHBIX ayJuo3aluced s KaKIOoro
y4acTHHKa HTOTOBOr0 cOOECeNOBaHHUS BHINIOJHEHHE COIYTCTBYIOIIEH TeXHUYECKOH
paboThl (HaXkaThe KHOIIKY «CTapT»/«3alUCh», «I1ay3a», «CTOID) 3ByKO3aITHCHIBAIOIIErO
YCTpPOWCTBa), €CIU AaHHas paboTa He BO3J0XKEeHAa Ha TEXHUIECKOro CIeHUaICTa.

2.2. BeinogHsieT poJb cobeceHHKA:

— 33/1a€T BOIPOCH! (Ha OCHOBE KapTOYKU coOeceIHHKa MM UHBIE BOMPOCH! B
KOHTEKCTE OTBETa YJaCTHHKa HTOrOBOT0 cOOeceTOBaHuA ),

—~ [epecHpaliiBaeT, YTOYHSET OTBETHl YYaCTHHKA, 4YTOOB W30eXarth
OJITHOCIIOXXKHBIX OTBETOB;

— He J[OIlyCKaeT HCHONb30BaHUS YYaCTHHKOM HTOrOBOro codecemoBaHHs
9JepHOBUKOB (KpOME y4acTHHKOB HTOroBoro cobtecegoBanus ¢ OB3, yuaCTHHKOB
UTOTOBOro cobeceoBaHUs — JETeH-UHBAUAOB M HHBAJIUAOB, KOTOPHIE HMPOXOIAT
UTOroBoe cobeceloBaHUE B MUCBMEHHOH GopMe).

IIpu Bemmonnennn 3amanuit KM utorosoro cobecemoBanus (3amanme Ne 2
«[lepecka3 TekcTa») YYaCTHHK MTOTOBOTO COOECENOBAHUS MOXET IIOIB30BaThCS
«Ilonem s 3ametok», npexycmorpeHHsIM KM mroroBoro cobecemosanus. Ilpu
BEINOJIHEHUH Apyrux 3ananuii KMM nrorosoro cobeceioBaHus aenaTh MHCEMEHHEIE
3aMeTKM He paspemaercs. [Ipum 3ToM ydacTHHKH BO BpeMs MPOBEAEHHS HTOrOBOTO
cobeces0BaHUsI MOTYT OCYIECTBISATh OAYEPKUBAHIE H pasMeTKy B TekcTe KMM.




VyacTHHKHM HTOroBoro cobecenoBanus ¢ OB3, y4YaCcTHMKM HTOrOBOTO
cobeceoBaHUsl — HACTH-HHBAIHOBI M HWHBAINABI, KOTOPBHIE IIPOXOJAT HTOTOBOE
cobecemoBadye B MIMCBMEHHOH (hopMe, BIpaBe I10JIb30BaTHCA YEPHOBHUKAMH.

Huxe ImpeAcTaBleH pEKOMEHIYEMBIM MOPANOK IIPOBENEHHsS HTOrOBOIO
cobeceioBaHus.

Ne JleHcTRH SK3aMeHATOpa- HeiicTBus 00y4alomuXxcst Bpems
cobecenHHuKa
I[TpuBeTCTBOBATh YUaCTHHKA COOECENOBaHMS.
1 3nakomcTBO. KOpoTKHif paccKkas 0 CoaepKaHHU 1 mun.
HTOroBOro cobece10BaHHA

BoinoJineHHe 3aandii HTOTOBOro codece 0BaHNS
ITpubnuzumensroe epemn 15-16

PEIIOXKHTE YYaCTHUKY cobeceloBaHUA
O3HAaKOMHTBCS C TEKCTOM UL YTEHHS BCITYX.
2 OO6paTHTh BHUMaHHUE Ha TO, YTO YYaCTHHK
cobecegoBaHus 6yner paboTaTh C 3TUM TEKCTOM,
BBITIOJIHAA 3aaHus 1 1 2

3 3a necxonvko cexyno nanomuums o comosHocmu k| IIoAroToBKa K YTEHHIO BCITYX. o 2-x
Ymenuio YreHue TeKcTa npo cebs MHH.
[Ipocnymarth TEKCT. 110 2-x

4 Omoyuornanvran peakyus Ha YmeHue Y4acmHuKa UreHue TeKCTa BCAYX MHH
cobeceoosanus )

INoxarotoBka k mepeckasy ¢
INepexmounTh yuacTHHKa coGeceOBaHUs Ha . 0o 2-x
5 N HpHBJIEYEHHEM AONOIHHTEbHOIM
apyroi Bun paboTel. MHH.
uHpopMaLHH
3abpatse aCTHHUKA cobece10BaHUA UCXOIHBIHN .
path ¥ y4 IMonpo6Hblii nepeckas ¢
TekcT. CiymaTh nepeckas. oo 3-x
6 BKJTIOYEHHEM TIPHUBEICHHOTO
Omoyuonanvhan peakyus Ha nepeckas YYacCmHuxa MMH.
BBICKa3bIBAHHA
cobecedosanis.
3abparb y y4acTHHKa co0ecel0OBaHHS MaTepHabl,
HEOOXOIHMMBIE /I BBIIIOJTHEHUS 3a0aHus 1 v 2.
OO6TBACHUTD, YTO 3a71aHHA 3 H 4 CBA3aHEI
7 TEMaTHYECKH M HE UMEIOT OTHOLIECHHS K TEKCTY, C

KOTOPBIM paboTal y4acTHHK cobece10BaHUS MPH
BBIMOJIHEHNH 3aaaHui 1 u 2. IIpennoxuts

Y4YacTHHKY cobeceJOBaHHA BHIOPAaTh BAPHAHT TEMBI
6ecenibl ¥ BbIIATH €My COOTBETCTBYIOLIYIO KAPTOUKY

s i

CO0ECCAOBAHUA

IIpennoxurs YYaCTHHUKY
03HAKOMHTBLCA C TEMOH MOHoJIOra.
8 Ipenynpeawts, 4T0 Ha MOATOTOBKY OTBOAMTCA 1
MHHYTa, a BbICKa3bIBAHUE HE HOJDKHO 3aHHMATh
bonee Tpex MHHYT

ITonaroroBka k oTBeTY 1 MuH.
9 CiymaTe yCTHBIH OTBET. OtBeT 10 TEME BEIGpPaHHOTO o 3-x
IMOYUOHANBHAA PeaKkyus HA omeem BapHaHTa MHH.
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HelicTBus 3K3aMeHaTopa-

Ne HelicrBua 00yuaromuxcst Bpems
cobeceHHKA
3apmatb BONpPOCH! I AXAIOra. JK3aMEHATOp-
cobeceJHHK MOXET 3a1aTh BOIIPOCHI 03-x
10 A an pockl, Bcerymaer B auanor A
OTVIHYAIoIlKecs OT npepioxkeHHbx B KM MHH.

HUTOroBOro cobeceqOBaHHA

OMOIUOHAILHO noanepxKath y4aCTHHKa

11
cobecenoBaHus

3. 3aBepuIeHHe HTOrOBOro co6ecefOBaHHSA

ITo OKOHYaHHH HTOTOBOTO cobeceoBaHus COOeCeTHIUK MPHHUMAET OT IKCIepTa
3arevaTaHHbIe IPOTOKOJIBI 3KCIIEPTa 10 OLIEHUBAaHHUIO OTBETOB YIaCTHHUKOB HTOTOBOTO
cobecenoBanus (IIpunoxxenue Ne 3) (B ciryyae eciid OLICHUBaHME BEJETCS BO BpeMs
OTBeTa y4acTHHKa HTOoroBoro cobecenoBanus) u KMIM uroroBoro cobecenoBaHws,
BBIJAHHEBIN SKCHEPTY, YEPHOBUKH IS dKcIepTa (IIpH HAIWYUH).

[lepemaer OTBETCTBEHHOMY OpraHH3aToOpy OOpa3oBaTeNbHOH OpraHu3alMy B
IlItabe cnexyromyie MaTepUabL:

— KM utorosoro codeceroBaHus;

— 3arevaTaHHble IPOTOKOJBI 3KCIEPTa [0 OLIEHUBAHMIO OTBETOB YYaCTHUKOB
urorosoro cobecenonanus (ITpunoxenue Ne 3);

— YepHOBHKH AJI SKcnepTa (IIpH HATHYUH );

— 3aITOJIHEHHYIO BEJJOMOCTh y4eTa NpPOBENEHUS UTOroBoro cobeceqoBaHUS B
ayautopun (ITpumoxenne Ne 2);

— YepHOBHKH, HCIIOJB30BaHHBIE YYaCTHUKaMH HTOTOBOTO cOOECeOBaHMS C
OB3, yyaCTHHKaMH HTOTOBOT0 cobeceIoBaHMs — JeThMU-UHBAJIUAAMHU U HHBAIUAAMH,
KOTOpBIe POXOAAT UTOrOBOe cobeceioBaHIe B TUCHEMEHHOU (opMe (IIpyu HATUYUH ).




