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I/IHCprKHHﬂ AJIF TEXHHYCCKOIo CnnenMajanucra oﬁpasoBaTebenoii OpraHusanuu

1. IToaroToBKa K NPOBEAEHHIO HTOTOBOr0 cobeceJOBAHHS

1.1. TlogroroButs B IllTabe pabodee mecto, 0OOOPYAOBaHHOE KOMIIBIOTEPOM C
jJoctynoM B cerb VIHTepHET W IPUHTEPOM [UIS NOIY4YeHHS U THPAXUPOBAHUIA
MaTepUasioB JUis MPOBEACHUS HUTOroBoro codbecenomanms. OpraHuszoBaTb pabouee
MECTO AJIS BHECEHHUS pe3yNIbTaTOB HTOTOBOTO coOOece10BaHUS B CIIEUATTH3UPOBAHHYIO
¢bopMy A1 BHeCEHHs HHQOpMalMH H3 IIPOTOKOJIOB 3KCIIEPTOB IO OLCHUBAHHUIO
OTBETOB YYaCTHMKOB WTOroBOro cobOecefoBaHMs (Jajee — CHElUaIM3HpOBaHHAA
dopma) (ITpunoxerune Ne 4).

1.2. 3a Tpu AHSA A0 NpPOBeJeHHNA HTOrOBOro cobecenoBanus ckadats B IlITabe
B JJMYHOM KabHHeTe 00pa3oBaTEeNbHON OpraHM3allid Ha TEXHOJIOTHYECKOM ITOpTale
CIIMCKH Y4aCTHHKOB utorosoro codecenoanus (popma MC-01) (Tlpunoxernue Ne 1),
CIelMaTU3UpPOBaHHyI0 (opMy H mnporpammHoe obecnedenune (manee - I10)
«Pe3ynbpTaThl uTOorosoro cobecemoBaHus». B IIO 3arpyxkaercs MOIyYeHHBIA OT
PernonanpHoro 1ieutpa o6padorku uadopmanuu (aanee — PLION) ciyxeGHbIH daiin
¢opmata B2P, conepxaiuii cBeieHna 00 y4aCTHUKaX HTOTOBOro codece0BaHuU.

1.3. He no3aHee 4eM 32 A€Hb:

— TIOATOTOBUTH HEOOXONWMOE KOJIMYECTBO pabouux MECT B ayJUTOPHUIX
IIPOBEJIEHUs] UTOTOBOro cobecenoBaHmsl, 00OpYIOBaHHBIX CpPEICTBAMHU IS 3aluCH
OTBETOB YYACTHHUKOB HMTOTOBOro cobeceloBaHHUs, OO HeoOXoaMMoe KOJIHYEeCTBO
IUKTO(OHOB,

— NPOBEPUTH I'OTOBHOCTh OOOpYNOBaHMS IS 3aIMCH OTBETOB YYACTHHKOB
UTOrOBOro cobecenoBaHMs (IPOM3BECTH TECTOBYIO ayIHUO3aIlUCh). AYIMO3aIHCh
OTBETOB HE JIOJDKHA COAEPKaTh IIOCTOPOHHUX IIYMOB M IIOMEX, I'OJ0Ca YYaCTHUKOB
UTOroBoro cobecefoBaHHs M coOEcCeHHKA IO/DKHBI OBITh OTYETIMBO CIIBIIIHEIL.
Ay[no3anucu COXpaHSIOTCS B 4acTO HCIONB3YyeMBIX ayauodopMmarax co CKaTheM
(*.mp3, *.mp4, *.wma u T.1.).

UM  daiina gomxkHO OBITH YyKa3ano B clegyioieM  (dopmMare:
XXXXXX_AAA DDMMYY ZMP3, rme XXXXXX - mecTusHauyHBIH KOJ
o6meobpa3zoBaTenbHON opranu3anud, AAA — nomep ayguropur, DDMMYY — nata
IpOBEIEHHS UTOrOBOTO cobecenoBaHus (6e3 mpoOeoB, TOUEK U MHBIX 3HAKOB), Z —
4HCII0 YYaCTHUKOB, 3aIIUCH OTBETOB KOTOPEIX COAEPXKAThCs B ayauodaiine.

Hampumep: 101003_314 090222 12.MP3;

— IIPOBEPUTH TOTOBHOCTH pabodero mecta B llltabe Aiisl oydeHUS MaTepHAIOB
UTOroBOro cobecenoBaHus (Hau4due AOCTyNa B ceTh MHTepHeT, pabouee cocTosSHHE
IIPHMHTEPA, HAIMIUE JOCTATOYHOIO Kor4decTBa Oymaru);

~ mnoiayuuts oT PIIOM U 1nepenate OTBETCTBEHHOMY OpPraHHU3aTOpPYy
o0pa3oBaTebHOH OpraHUu3aIliy:




a) CIOHCKH Y4YacTHHKOB uToroporo cobecemoBanus (popma HC-01)
(ITpunoxexnue Ne 1);

0) BeZIOMOCTb ydeTa MPOBEICHUSA HTOTOBOTO cobeceloBaHMS B ayJUTOPHH (IO
KOJIMYECTBY ayJUTOpHil MpoBeIeHUs HTOoroBoro cobecenoBanus) (popma HMC-02)
(ITpunoxernue Ne 2);

B) OJaHKM NPOTOKOJIOB SKCIEpTa IO OLEHHBAHUIO OTBETOB YYaCTHHKOB
UTOTOBOr0 cobecelloBaHMsA (Ha KaXIOTo y4YacTHMKA HTOrOBOTO cobecelOBaHMs)
(bopma NC-03) (TIpunoxxenue Ne 3);

r) cennanusupoBaHHyio ¢opmy ([Ipunoxerue Ne 4);

— TOATOTOBUTE pabodee MecTO Ui BHECEHHS pe3yJbTaTOB HMTOrOBOIO
co0eceOBaHus B CIEUATM3HPOBAHHYIO (OPMY;

— nony4uTs ¢ o¢unmaneHoro caiita ®I'BHY «®UIIN» (http://fipi.ru) u
THPOKHAPOBATH B HEOOXOAUMOM KOJHWYECTBE KPUTEPHUH OLEHHMBAaHMS HMTOrOBOIO
cobecemoBaHUs MJIs SKCIIEPTOB, IepelaTh yKa3aHHBIE KpPHTEPHHM OLCHHBaHUA
OTBETCTBEHHOMY OpPraHH3aTOpy 00pa30BaTeIbHON OpraHU3aluy.

2. IlpoBeneHue HTOroBOro cobecenoBanus

2.1. Obecneuuts mnomyuenne KWM wuroroporo cobecefoBanus ¢
texHoyorudeckoro nmopraisa PIIOM (172.20.12.12) u nepefaTh UX OTBETCTBEHHOMY
OpraHu3aTopy 00pa3oBaTeNbHOM OpraHU3aLlUuH.

2.2. OGecnieunTh BedeHHe ayAuo3amucu Oecel YYaCTHUKOB HTOTOBOTO
cobecenoOBaHusA ¢ coOeCeTHUKOM (TEXHHYECKHUH CIIENUATMCT BKIIIOYAEeT OAHY OOIIYIO
ayIM03aIKCh Ha BECh J€Hb IIPOBEICHU UTOTOBOr0 cobecenoBanus B ayautopud. [lpu
HAJIMYUHU TEXHHYECKOW BO3MOXHOCTH NapaUIeNIbHO MOXET OCYIIECTBISATHCS 3aIUCh
OTBETOB KXJIOT0 y4aCTHHKA UTOTOBOI0 co0eceOBaHus ).

3. 3aBepuleHHe NPOBeJEHHS] HTOrOBOTO cobece0BaHHA

3.1. 3aBepmuTh BeIEHHE IIOTOKOBOM ayJHO3alliCH OTBETOB Y4YaCTHHKOB,
COXpPaHWUTh AayJHMO3allUCH B KaXAOH ayAUTOpHUH IpOBEIEHHUS, CKONMPOBATH
ayM03alluCH Ha CBEMHBIN JIEKTPOHHBIM HAKOINUTENb AJI1 MOCIeAyIollell nepeaadn
OTBETCTBEHHOMY OpraHu3aTopy oO0pas3oBaTelbHONM oOpraHu3anud. HammeHoBaHHe
¢aita KOIDKHO colepXxaTh Kox 00pa3oBaTeNIbHOM OpraHu3aliyi, HOMEp ayAUTOPHH,
IaTy IpOBEeLECHHUSI HTOIOBOTO cobece10BaHws, YUCIO YYACTHUKOB B ay AUTOPHUH.

3.2. B ciydae npoBepKu dKcriepTaMu paboT OTHENBHBIX KaTerOpHil Y4aCTHHKOB
UTOroBOro cobeceioBaHuUs (YUaCTHUKOB C pacCTpONCTBaMH ay TUCTHUYECKOTO CIIEKTPa)
IO 3aBepLIEHHH HTOTOBOro COOeCeOBaHMs COXPAaHUTh ayAHO3alMHUCH Ha (urel-
HOCHTENH H epeaTh OTBETCTBEHHOMY OpraHuU3aTopy 00pa3oBaTeIbHOM OpraHu3aluu
VI JajbHEHAIIero pacnpeneneHus ayauodailioB MeXIy 3KCIIEpTaMH IO MPOBEpKe
UTOTrOBOTO cO0eCeTOBaHMS IS IIPOCITYIINBAHNS U OLICHUBAHMS.

3.3. Tlomy4nTh y OTBETCTBEHHOIO OpraHU3aTOpa BEJOMOCTH yueTa IPOBEIECHHUS
HUTOrOBOro codeceoBaHMs B ayJUTOPUH M HMPOTOKONEI HKCIIEPTOB IO OLEHHBAHHIO
OTBETOB YYaCTHHUKOB UTOrOBOro cobeceIOBaHUA.

3.4. HMcnone3yss BeAOMOCTh ydeTa IPOBEACHHS HTOTOBOrO cobecenoBaHHs B
ayTUTOPHH ¥ IMIPOTOKOJIBI 3KCIIEPTOB MO OLIEHUBAHUIO OTBETOB YYaCTHUKOB UTOTOBOTO
cobecenopanus B llITabe 3aHecTH B CHEMUAIH3NPOBAHHYIO GopMy npu momouw ITO



«Pe3ynbTaTel HTOrOBOro CobeceNOBaHUsI» CIEAYIOIMYI0 HH(YOPMALMIO Ui KaXIOro
BHECEHHOT'O paHee YJaCTHHUKA HTOrOBOro cobecel0BaHMS:

- xox OO;

- xog MCY;

- HOMEp ayIUTOPUH;

- HOMEp BapHaHTa;

- 6aJIIBI COTTIaCHO KPUTEPHUSIM OLICHHUBAHHS;

- o0Ommii Gam,

- OTMETKY «3a4eT» / «He3aueTy;

- ®HO skcnepra.

KonuuecTBO CTpPOK B CHELHAIHU3HPOBAaHHOM ¢QopMe [TOMKHO OBITH paBHO
KOJIMYEeCTBY y4aCTHUKOB, CAaBaBIINX WTOroBoe cobeceroBaHNe B 00pa3oBaTensHOMN
OpraHU3aIyH.

CoxpaHHUTh CIENUATH3UPOBAHHYI0 GOpMy il BHECEeHUS HHPOpMalHH U3
IIPOTOKQJIOB JKCIEPTOB II0 OLEHWBAHWIO OTBETOB YYaCTHHKOB HTOTOBOTO
cobecenoBanus B crienuaabHOM ¢popmate B2P u nepenats 8 PIIOM no 3ammmenHoM
CEeTH IOCPEeACTBOM IporpaMMHl «JlenoBas mouta» Ha umsa J[.A. @enorosa He mo3xHee
CJIeIyIOIero AHS MOCje NPOBeJIEeHUS UTOrOBOTO cobecefoBaHHUS.

3.5. B ciyyae mapajiensHOTO BeleHUS OTIENBHBIX ayJHO3aIicell I KaXIoro
y4aCTHHKa HTOrOBOro coOecemOBaHHS BBHINIOJHEHHE COMYTCTBYIOUIEH TEXHHYECKOH
paboThl (HaxkaTHe KHOIMIKH «CTapT»/»3aIliucChy, «I1ay3a», «CTOID) 3ByKO3aIHUCEIBAIOLIETO
YCTPOHCTBa) PEKOMEHIYETCS BO3JIOKUTh Ha cobecefHHKA WIH TEXHHIECKOTO
crequanucTa (IO YCMOTpeHMIO 00pa3oBaTeNIbHOW OpraHU3allid, €CIU KaJpOBBIM
NOTEHI[HaJI 00pa30BaTeNbHON OpraHU3alliyl IO3BOJSAET BKIIOYHUTH B KOMHCCHIO IIO
IIPOBEACHUIO HECKOJIBKO TEXHUYECKUX CHEINAIIUCTOB).




