YTBEPXJIEHA

npuka3zoM MuHHCTepcTBa 00pa30BaHUsA U HAYKH
MypmaHcKo#i 001acTH

oT Ne

HHCTPYKUHS JIsI YIEHOB KOMHCCHH, y4aCTBYIOLIUX B OPraHH3aIMH H
NpOBEIeHHH HTOTOBOTO COYHHEHHsI (M3/I0/KEHHS)

1. UneHBl KOMHCCHHM, YYacTBYIOLIHE B OpraHM3allMy W MPOBEICHUU HTOTOBOTO
counHeHMs (M3NOXeHMs) (Aajsee — WICHBI KOMHCCHM) [0 Hayajga HpPOBEICHHS
HTOTOBOro COUHHEHMs (M3JI0XKEHHUs) 00s3aHbl 03HaKOMHUTHCH C:

- TOPSAKOM TPOBEAEHHSA HTOTOBOTO COYMHEHHS (M3JIOXKEHMs) Ha TEPPUTOPHU
Mypmanckoiit obmactd B 2023/2024 y4ye6HOM romy, YTBEpXKAEHHBIM MPHKa30M
MuHucTepcTBa 00pa3oBanus 1 Haykun MypmaHckoii o6mactr ot 10.10.2023 Ne 1605;

- HOPMATHBHBIMH IIPAaBOBEIMH JJOKyMEHTaMH, PETIaMEHTUPYIOIIUMH TPOBEACHHE
HUTOI'OBOI'O COUMHEHHUS (M3JI0KEHHUA);

-  METOAMYECKMMH MarepualaMd PocoOpHag3opa, pEKOMEHIOyEMBIMH K
UCIIO/Ib30BAHUIO IIPM OpraHM3alldd MW TNPOBEACHHMM HTOrOBOIO COYMHEHHS
(u3noXxeHus);

- IpaBWIaMH 3alojHEeHHs OJaHKOB HTOTOBOTO COYMHEHHs (M3JOXKEHHA),
YTBEPXKAEHHBIMA IPUKa3oM MUHHCTEpCTBA OOpa3oBaHHS M HayKu MypMaHCKOH
obmnactu ot 10.10.2023 Ne 1607;

- CuenapreM AeliCTBUI wWieHa KOMHCCHH 00pa3oBaTeNbHON OpraHu3alvy IO
IIPOBEICHHIO WMTOTOBOTO COYHHEHHs (M3JIOKeHHS) B ydeOHOM KaOWHeTe ITyHKTa
NPOBEAECHHS HWTOrOBOTO COYMHEHUS (M3JIOKEHHS), YTBEP)KAECHHBIM IPUKA30M
MunucrepcTBa 00pazoBanus u Hayku Mypmanckoii obnactu ot 10.10.2023 Ne 1608;

- Hacrosmeil MHCcTpyKITHe#, onpeaensone mopaIoK paboThl YWIEHOB KOMUCCHH.

2. UneHB! KOMHCCHH Ha3HAYaAIOTCS NPHKA30M PYKOBOAMTENS 0Opa3oBaTenbHOU
OpraHu3aldu (#ajlee — PYKOBOAMTENh) He IMO3IHEE YeM 3a [Be HeAeNnw IO HAHA
IPOBEACHUST MTOTOBOTO COYMHEHHS M OO0ECHeYMBalOT IIPOBEJCHHE HTOrOBOIO
COYMHEHHUA (M310XKEeHHs) B yueOHbIX KaOuHeTax.

3. YieHB KOMHCCHH B JIeHb IPOBEACHHUS WTOTOBOTO COYMHEHMS (WU3IIOXKEHU)
IOJDKHBL:

- IPOMTH MHCTPYKTAX Yy PyKOBOAHUTEINS IO IOPAAKY M Npolexype IpOBeIeHUs
WUTOI'OBOTO COUMHEHMS (HU3I0KEHHUA);

- IOIYYHUTh Y PYKOBOAUTENS MHPOPMALMIO O pacipeielICHNH 4IeHOB KOMUCCHH
1o y4eOHBIM KaOHHeTaM;

- IOJIy4HUTh y pyKOBOAUTES CIEAYIONTIE MaTepHaIb:

- Cuoenapuif nedcTBUN WieHa KOMHCCHHM OOpa30BaTeIbHOM OpraHm3alul IIO
IPOBEACHHUIO HTOTOBOI'O COUMHEHHS (M3JIOKEHHS) B yd4eOHOM KaOuHeTe ITyHKTa
IIPOBEJIEHUS HTOIOBOT'O COUMHEHMS (HM3I0KEHHUSA);

- KOHBEPTHl C WHAWBHUAYAIbHBIMH KOMIUIEKTaMH, BKJIIOYAIOUIMMU OJIaHKH
perucTpauuy M OJaHKW 3alHCH, a TaKXX€ MHCTPYKIUH ISl YYaCTHUKOB HMTOIOBOI'O
COYMHEHUs (M3T0XKEHH ),

- YEpHOBHUKHU CO IITaMIIoM 00pa3oBaTesbHOM opraHu3alui (Janee — YepHOBUKH)
(2 nucra Ha OAHOTO YYAaCTHHUKA UTOTOBOTO COYMHEHUS (M3JIOXKEHHA);

- OT4eTHBIE (POPMBI U1 TPOBEIEHUSA UTOTOBOTO COUMHEHUS (U3JI0KEHUS).




4. He mo3nuee ueM 3a 30 MUHYT [0 Hayajla HTOTOBOTO COYMHEHHS (M3JIOMEHHUS)
YJIeHbl KOMHACCHH JOJDKHBI:

- IPOBEPHTH IOMELIEHHE, TA¢ YIaCTHUKH UTOrOBOr0 COYMHEHHS (U3710XKEHMS)
MOT'YT OCTaBUTh CBOH JTMYHEIE BEILY;

- OPOWTH B CBOM y4eGHEIN KaGHHET, IPOBEPHUTH €0 TOTOBHOCTE K NMPOBEACHHIO
HTOTOBOTO COYMHEHMs (M3J0KEHWS) U TPHCTYIIHTh K BBIMOJHEHHIO CBOMX
00s3aHHOCTEMH;

- pa3nath Ha paboume MecTa yYaCTHHKOB HTOTOBOTO COYMHEHHs (H3/IOXKECHHS)
4epHOBHKH (He MeHee ABYX JIMCTOB) Ha KaXJIOro yYaCTHHKA,

- IpOBEPUTDH HaIUYHe B KabuHeTe opdorpa@uIecKux CI0Bapeil il yYaCTHHKOB
HTOTOBOTO COYMHEHHS, opdorpadyeckyx U TOJIKOBBIX CIOBapeil Uil y4aCTHHKOB
H3JI0KEHHS.

- OArOTOBUTh Ha JOocKe (MHQOpMAIMOHHOM CTEeHAE) HEOOXOIUMYIO
MHGOPMAIIMIO JUTS 3aII0IHEHUs 0J1aHKOB PETUCTPALIMH,

- 0o0ecmeYyuTh OpPraHHU30BaHHBIM BXOJ YYaCTHUKOB HTOIOBOIO COYMHEHHS
(u3n0XeHns) B ydeOHbIH KaOWHET. YYaCTHUKA MTOTOBOTO COYHMHEHHMS (H3JI0XKECHHSA)
paccaxKMBaroTCA 3a pabodre CTONBI B IPOM3BOIBHOM IOpsAAKe (II0 OMHOMY YEIOBEKY
3a paGouuii cTOMN):

- yKa3aTh [IOMEIIEeHHE, TAe YIaCTHHKH HTOTOBOTO COYMHEHHS (M3710XKEHU) MOTYT
OCTaBHTh CBOH JINYHEIE BeIH .

5. B 9.45 4neH KOMHCCHH JODKEH IIOIYYUTh OT PyKOBOAUTENS:

- TeMbl COUMHEHHS (TEKCTHI JUIS HU3JIOKEHHs). TeMbl COYMHEHHS MOTyT OBITh
pacrneyaTadsl Ha KaXI0ro YIaCTHHKA W/WIH pa3MelleHbl Ha TocKe (MH(QOpMalOHHOM
CTeHze) B yueOHOM KaOMHeTe — B JaHHOM ClIy4yae WieH KOMUCCHH MOJTrOTaBIMBAET Ha
nocke (MHGOPMalMOHHOM CTEH/JIE) TEMBI COUUHEHHS.

TekcT A1 UTOrOBOTO H3JIOKEHHUS pacledaThlBaeTCs Ui Y4aCTHUKOB UTOTOBOTO
H3JI0XKEHHS C pacCTpOMCTBAMM ayTHCTHYECKOIO CIEKTpa, ¢ HapyLIEHHSIMH OMOPHO-
JIBHTATEJILHOTO amapara, ClenblX, CcIaGOBHIAIMIMX, INIyXUX, ITO3JHOOMNIOXIIHX H
c1a60CTBIIAMKX yIaCTHHKOB HTOTOBOTO U3JI0KEHHU;

! Bo BpeMsi MpOBEASHUS KTOTOBOTO COUMHEHHUS (M3NI0XKEHIs) Ha paGodem cTole yuacTHHKA, TOMHMO PErMCTPaLHOHHOTO
6maHka, OJTaHKOB 3aITHCH, Y¢PHOBHKOB HAXOISATCA:

— pyuKa (refeBasi, KaAMWUIAPHAS ¢ YEPHWIAMH YEPHOTO LIBETA);

— JOKYMEHT, YAOCTOBEPAIOIU JIHNYHOCTD;

— opdorpadutecknit cnoBaps (11 YUaCTHHKOB H3JIOXKEHHA — opdorpadudeckuii 1 TONKOBHIH CIOBapH);

— HHCTPYKLUHMHK IS y4aCTHUKOB HTOTOBOTG COYMHEHHUA (H3JI0KESHHA);

—~ UL y9aCTHUKOB HTOTOBOTO COUMHEHMs (U3/100keHns) ¢ OB3, y1aCTHHKOB HTOTOBOTO COUHHEHHSA (M3JI0XKEHHA) — NEeTeH-
HHBAIHMOB H MHBATMAOB — CIELMAIBHBIE TeXHUMUECKUE CpeacTBa (IipH Heo6XOAUMOCTH);

— AeKapcTBa (pH He0OX0ABMOCTH);

— MPOAYKTHI MHTAHKA UTA JONMOJHHTETFHOIO TpHeMa MUy (mepexyc), Oy TIIHPOBaHHAS TUTHEBAs BOAA NPH YCIIOBHH,
YTO yMaKOBKa YKa3aHHBIX NMPOTYKTOB IIHTaHWS Y BOIbBI, a Takke HX notpeljeHue He OyHYT OTBJIeKaTh APYrHX
YYacTHHKOB WTOrOBOTO COYMHEHHA (M3J0XEHHs) OT HanHWCaHud MMM MTOrOBOTO COYMHEHHA (U3JioxeHHA) (mpu
HE0OXOAMMOCTH).

2 TekcT IIs MTOTOBOTO M3JI0KEHHS BEINACTCA YYACTHHKAM VA YTEHHUA U TIPOBEJEHUA TIOArOTOBHTENbHOM paboTh Ha 40
MHHYT. B 3T0 BpeMs YJacTHHKM MOTYT pa0OTaTh ¢ UepHOBHKaMH, BHINHCHIBAA KIMOYeBBIE CJIOBa, COCTAaBMAA ILTaH
H3TOXeHUA (TIepeMChIBaTh TEKCT UL HTOTOBOTO H3NIOKEHHA B UepHOBHKH 3ampenieHo). [To ucredenun 40 MUHYT WieH
KOMHCCHH O NIPOBEICHWIO UTOTOBOT'0 COMHHCHHA (H3JIO)KCHPIX) 3a6vrpaeT TEKCT AJIsI UTOTOBOI'O U3JIOKEHUA, 1 YIaCTHUKH
NPHUCTYNAIOT K HAHCAHHIO HTOTOBOTO M3JI0KEHHUA.,

JUtA ryXuX, TO3XHOOTJIOXIIMX M CNAGOCHBIIIAIINX YYaCTHUKOB UTOTOBOTO H3JIOXKEHHA MPH HEOOXOIUMOCTH (BMECTO
BBIJAYM TEKCTAa JUII WUTOTOBOTO M3jI0KeHWs Ha 40 MHHYT) MOXeT OBIThb OCYIIECTBJIEH CYPAOTEPEBON TeKcTa UIA
HTOTOBOTO H3JIOKEHHA (0 HeoOXONUMOCTH 06eceueH!s CypAoNepeBoa TeEKCTa HTOTOBOTO M3JI0XKEHUs coobmaeTcs BO
BpEMS MOJa4H 3aABJICHUSA Ha y4aCTHE B HTOrOBOM HM3JIOKEHHH).




6. B 9.50 4ieH KOMUCCHH JOJDKEH:

- OpOBECTH MEPBYIO 4aCTh MHCTPYKTaXa YJaCTHAKOB HTOrOBOrO COYMHCHHS
(w3noxeHms) cTporo B coorsercTBuM co CueHapueM IEeUCTBHI 4YieHa KOMHCCHU
06pa3oBaTeibHOM OpraHU3alUy MO MPOBE/ICHAI0 HTOrOBOr0 COMHCHHA (M3100KEHM)
B y4eOHOM KaOuHeTe IYHKTa NPOBEJCHHS HTOTOBOTO COYMHEHMA (M3110XKEHNS),
KOTOpHIH BKIIOYaeT B cebs MHGOPMUPOBAaHKHE yYaCTHUKOB O IOPSAKE NMPOBEACHNS
HTOTOBOrO COYMHEHMs (M3JIOKEHH), B TOM YHUCJIe O CIydasx yAajleHHs C HTOrOBOTO
COUYHHEHHS (M3JI0KEHHS), TPOXODKUTEILHOCTH €0 BBINONIHEHHS, O BPEMEHU U MECTe
03HAKOMJICHHS C Pe3yJIBTaTaMH UTOTOBOTO COYMHEHHS (M3TIOKEHH), @ TAKXKe O TOM,
4TO 3alMCH HAa YepPHOBHKAX He 00pabaThIBalOTCSA M HE IIPOBEPSIOTCH,

- BBIATh YYaCTHHKAM HHAVMBHAYAIbHBIE KOMILIEKTH ¢ OIaHKaMi PerucTpaniy,
ONaHKaMH 3alUCH, HHCTPYKUMAMH JId YYaCTHHKOB HTOrOBOIO COYHMHCHHSA
(u3noxenus), opporpadueckue cioBapH (opporpapuyeckue U TOJIKOBBIE CIOBapH
IJIs Y4aCTHHKOB HTOTOBOTO M3JIOXKEHHS).

7.He panee 10.00 uneH KOMHCCHM JOJDKEH TMPOBECTH BTOPYIO 4YacTb
HHCTPYKTaXKa:

- 03HAKOMHUTh yJaCTHHKOB C TeMaMH HTOTOBOTO COYHMHEHHs (TEKCTaMH IJis
H3NoXeHNs) (COHep)KaTelbHOe KOMMEHTHPOBAHHE TEM HTOrOBOrO COYMHEHWS U
TEKCTOB VISl MTOTOBOT'O U3JIOXKEHHUSI 3allpeleHo);

- [IOCJIE O3HAKOMJIEHHS JIaTh YKa3aHHe YYaCTHHUKaM IPHUCTYIIUTH K 3aI0JHEHHIO
PETHCTPALMOHHBIX MMOJeil OGIAaHKOB HTOTOBOIO COYMHEHHS (M3IIOXKEHHUA), YKA3aTh
HOMEp TEMBI ITOTOBOTO COYMHEHUS (TEKCTa IS U3/IOKECHHU);

- IaTh yKa3aHWe YYaCTHHKAM IeperucaTth B OJaHK 3aIliMCH Ha3BaHKe BHIOpaHHOM
TEMBI COYHHEHHS (TEKCTa IS W3JI0KCHI ),

- 0OBSBUTH HAYATO, HPOJOJKHUTENEHOCTE M BpeMsl OKOHYAHHMS HTOrOBOTO
COuMHEHHUs (M3I0XKEHHU) U 3aUKCUPOBATh UX Ha Jocke (MH(POPMallMOHHOM CTEHJIE).

8. Bo BpeMs MpoBeeHHS HTOTOBOTO COUNHEHUS (M3JI0XKEHHUS) WIEHBI KOMUCCHU
IOJDKHBL:

- [IPOBEPHUTH MPABHJIBHOCTH 3aMOJIHEHUs] yYaCTHUKAMH HTOTOBOTO COYMHEHMS
(M3N0XeHMs]) PErMCTPAllMOHHBIX Nojel OJaHKOB, B TOM HYHCJE INpPOBEPUTH OIaHK
perucTpand ¥ OJNaHKA 3allMCH  KaXIOr0 YYacTHHKAa WTOTOBOIO COYMHEHUS
(M3NOXKEHHMA) HAa KOPPEKTHOCTh BIMCAHHOTO YYaCTHUKOM MTOTOBOIO COYMHEHHS
(u3noXkeHHA) KoAa Buaa paboThl, HAMMEHOBaHMA BHIa paboT, HOMepa TEMBI;

- B Cllydae HeXBaTKH MecTa B OJIaHKe 3alHCH Ui BBIIIOJIHEHUS HTONOBOIO
COYMHEHHs (M3JIOKEHHUsA), IO 3alpocy YYacTHHKAa MTOrOBOIO  COYHHEHMs
(M3MOXeHHs) BHIAABAaTh €My ellle OAWH OJIaHK 3aIllCH JOIOJHUTENBHO (Janee —
JOTIOJTHUTENTbHEIH O1aHK 3anmucH). B mone «JIuct Ney dieH KOMUCCHU 110 MPOBEICHUIO
HUTOrOBOT'O COYHMHEHHA (M3JIOKEHH) IIPH BBIAa4Ye HOTOJHHUTENBHOro OJlaHKa 3alucH
BHOCHUT TOpPSAIKOBBIM HOMep jmcTa paboTel ydacTHHKa (Tpu 3ToM jucToM Ne 1
SBJISIETCS OCHOBHOM OJIAaHK 3aIIMCH), a TaKXKe INEPEHOCHT B JOMOJTHUTENIbHBIA OaHK

3 B NpOROIDKMTENBHOCTD HATIMCAHMA MTOTOBOTO COYMHEHMS (M3NOKEHHS) He BKJIIOYAETCH BpeMsl, BbIICICHHOE Ha
MOATOTOBHUTEJILHBIE MEPONPHUATUS (MHCTPYKTaX YYaCTHUKOB HTOTOBOTO COUYMHEHMUA (M3JIOKCHUA), 3allONHEHHE HMHU
PErMCTpaUMOHHBIX mnoyielf OnaHKOB M Jp.), Ha OpraHM3alMIO ITHTaHWA U TpOBEJCHHE HEOOXOMMMBIX MEAUKO-
MpodIIaKTHYECKUX MPOLEAYP,a TAKKe Ha MEPEeHOC aCCHCTCHTOM HTOTOBOTO COYMHEHHUS (M3JIOXKEHHI) B CTaHIAPTHBIE
ONaHKN 3anMCH, BHIMONHEHHBIE CJEIBIMH M CIAa0OBMIALMMH YYAaCTHHKAMHM HTOTOBOTO COYMHEHMA (U3NIOKEHHI) B
CTIENUALHO TPEXyCMOTPEHHbIX TETPANAX, BHINOIHEHHEIE B OJIAaHKaX UTOTOBOTO COYUHEHHUS (H3JI0XKEHWS) YBEIHIEHHOTO
pa3Mepa, WTOTOBOTO COYMHEHWs (M3JIOKEHWS), BELITIOJHEHHOTO Ha KOMIIBIOTEPE, YCTHBIX HTOTOBBIX COYHHEHHIt
(m3nosxkeHnit) U3 ayAMO3aMUCEH.




3a[HCH UTOTOBOTO COYMHEHHd (M3NoxkeHHs) Konx pabor (kox paboThl IOMKEH
COBIAaTh C KOXOM paboTHI Ha GJlaHKe PerHCTPalii);

- BBIIaBaTh YYaCTHHUKAM MTOrOBOIO COYMHEHHS (M3JI0KEHHUS) YePHOBUKH 110 MEPE
HEOOXOIHMOCTH;

- CJIEIUTD 3a COOJIIOJIEHHEM YCTAHOBJIEHHOTO IIOpSAAKA IIPOBEICHUS HTOrOBOTO
COYMHEHHS (U3JI0KEHHA);

- cooOmwmTh 3a 30 MHUHYT U 32 5 MUHYT J0 OKOHYAaHHSA HTOTOBOIO COYMHECHMA
(M3T0%EHHU) O CKOPOM ero 3aBeplIeHUH 1 HallOMHHTL O HEOOXOIUMOCTH NEPEHECTH
counHeHHe (U3JI0)KEeHNe) U3 UepHOBUKOB B OJJaHKH 3allHCH;

- IOpHHUMATh OJIAHKHM YYaCTHHUKOB, JOCPOYHO 3aBEPIIMBIINX HAMHACaHHE
WUTOrOBOTO COYHMHEHHs (M3JIOKEHHS). YYacCTHHKH, JOCPOYHO 3aBEPIUHBIINE
HalKCaHHe HTOrOBOI'0 COUMHEHH (M3II0KEHHU ), CAAl0T OIaHKU pEruCTpalliy, OJ1aHKH
3aMUCH  (JOIONHUTENbHBIE ONaHKM 3alldCH), YEpHOBHUKHM M IIOKHIAIOT MECTO
IPOBEIEHNUS] HTOIOBOTO COYMHEHHUs (U3JI0XKEHHUS), He AOXKHIASICh YCTAaHOBJIEHHOIO
BpEMEHH 3aBEpIICHHS HTOIOBOIO COYMHEHHUS (M3I0XeHHs). YiIeH KOMHMCCHH
IIPUHAMAET MaTepHaibl Ha MecTe, TIe CUAUT yYacCTHHK;

- 110 UCTEYEHHH BPEMEHH HTOTOBOT'O COUYHMHEHHS (M3JI0XKEeHMS) OOBSIBUTH O €ro
OKOHYaHHH.

9. Bo BpeMs IpoBeIeHUS UTOTOBOT'O COUMHEHHUS (U3JI0KEHH ) WIeHaM KOMUCCHU
[0 MPOBENEHUIO UTOTOBOTO COYMHEHMS (M3JIOKEHHS) 3allpelleH0 MMeTh IpHu cebe
cpencTBa CBs3H, GOTO-, ayAHO- M BHJEOANIAPATypPy, CIPaBOYHBIE MATEPHAIIBI,
IUCbMEHHbIE 3aMeTKH U UWHBbIe CpeACTBa XpaHEHHS M Iepenaqyd HHPOPMAIUH,
OKa3bIBaTh COICUCTBHE yYaCTHUKAM HTOTOBOTOCOYHHEHHS (H3JI0XKEHH).

10. Bo BpeMsi mpoBeIeHHS WUTOTOBOTO COYMHEHHS (HM3JIOKEHHS) YYaCTHHKaAM
HUTOTOBOI'O COYMHEHHS (M3JIOXKEHHs) 3allpellleH0 MMeTh IpH cebe CpelcTBa CBS3H,
¢oTo-, ayauo- ¥ BUAEOAIIIapaTypy, CIIPaBOYHEIE MAaTepHaIIbl, IMCEMEHHEIE 3aMETKH 1
UHBIE CpEACTBA XPaHEHNU: U nepenadyy HHopMaiuu, codcTBeHHbIe opdorpaduyeckue
U (W) TOJIKOBBIE CIIOBAapH. YYaCTHHUKaM UTOTOBOTO COUMHEHHS (M3JIOKEHHS) TAKXKE
3alIpelaeTcs MOJIb30BaThC TEKCTAaMU JIMTEPaTypPHOTO MaTepralia (XyHO0XKeCTBEHHbIE
NpOU3BEACHNUs, MAHEBHUKH, MeMyaphl, IyONMLIUCTHKA, JpyTHe JIHTepaTypHEIE
HCTOYHMKH). YUaCTHUKU HTOTOBOTO COUMHEHHS (HU3JI0KeH ), HapyumBiiHe [Topsamok
IPOBEIEHHS UTOTOBOTO COUMHEHUS (U3TI0KEHHUS ), YJAISIOTCS C HTOTOBOTO COUHHEHMS
(M3n0XKeHMS) pyKOBOJUTENEM 00pa30BaTENbHOM OpraHU3al[ii U WIEHAMH KOMUCCHH.

UneHbl KOMHCCHE COBMECTHO € PyKOBOIHTENEM 0Opa3oBaTebHOM OpraHu3ainum
COCTaBIAIOT «AKT 00 yJaJeHHH y4JacTHMKA HTOTOBOTO COYHHEHHS (M3II0XKEHH )
(¢popma HC-09).

K AkTy B 00s3aTeIbHOM MOPSIKE JOJKHBI OBITh MPHIOKEHEI:

- OOBACHUTENBHAs 3allCKa yYaCTHHKA, NOIYCTHBIIErO HapyIIEHHE IMOpsIKa
IIPOBEACHUS UTOTOBOTO COYMHEHHUS (U3JI0KEHHS);

- cayxebHas 3anucka Ha uMs pykoBogutesisi OO O BHISBIEHHOM HAPYIIEHHH OT
paboTHHKa(0B) oOpa3oBaTtenbHON oOpraHmzauuu (cocTaBinier(ior) paboTHHK(H),
BBISIBUBIINI(HE) HapyIIEHHE ),

- cmyxeOHas 3amMcKka Ha UM MuHHcTpa 00pa3oBaHHs M HayKH MypMaHCKOM
obnactu ot pykoBogurenst OO o BEISIBIIEHHOM HapyIIEHUH;

- HH(OPMaLMOHHO-CIIPaBOYHbIE MaTepHANIbl, H3bAThIE Y YYaCTHHKA (B Ciydae
YIQJIEHHs YYaCTHHKA 3a UCIONb30BaHHUE HMH()OPMAIIIOHHO-CIIPABOYHBIX MaTepHaIOB
(lmapraox);



- KomMsA MaMATKH YYacCTHHKA HTOrOBOTO COYMHEHHS (u3nOXeHUs) C €ro
MONNUCHI0, MOATBepXKAaromas (aKT O3HAKOMIIEHHS Y4YaCTHHMKa C  IOpAIKOM
IIPOBE/ICHHUS HTOTOBOIO COYMHEHHS (M3IIOKEHNUS).

UjleHBI KOMUCCHY BHOCSAT COOTBETCTBYIOLIHE OTMETKH («X»):

- B hopmy FIC-05 «BenoMocTs NPOBEAECHHS HTOTOBOIO COUHHEHHS (M3710)KeHUS )
B yue6HOM Kabunere OO (MecTe IpoBeJeHHS)» B cTONOEL «YAaneH ¢ UTOroBOTO
counHeHHs (M3IOXKEHHs)» (YYaCTHHK UTOTOBOTO COYMHEHHS (M3JIOKEHHS) IODKEH
IOCTABHTP CBOIO IIOATHCH B YKa3aHHO#M (opMe B cToibue «[ToAnuce y4acTHUKaY);

- B ONaHK pEruCTpaliyd YyKa3aHHOTO Yy4YacTHMKAa HTOTOBOTO COYHMHCHUS
(u3nokeHuss) B Tmone «YpaneH». DBHeceHHe OTMETKH B MOJIE «Y nanen»
HIOATBEPXKIAETCS TOANHMCHIO YIEHA KOMHUCCHH.

11. B ciTy4ae eciM y4aCTHHK MTOTOBOTO COUHHEHHM (U3T0XKEHHUS) IO COCTOSIHUIO
3[0POBbS WM JPYrMM OOBEKTHBHBEIM NPHYMHAM HE MOXET 3aBepIUUTh HANHCaHHEe
UTOTOBOTO COYMHEHHUS (HM3JIOKEHHS), OH MOXET IOKHHYTh MECTO IIPOBEACHHS
WTOrOBOT0O CounMHeHHUs (H310xKeHus). UeHbl KOMUCCUH COBMECTHO ¢ PYKOBOIHUTENIEM
06pa3oBaTeNbHOM OpraHM3allil U MEIULMHCKHM pabOTHMKOM COCTaBISIOT «AKT O
JHOCPOYHOM 3aBEPIICHMH HAIUCAHHS HTOrOBOTO COYMHEHHMS (M3NOXKEHHA) IIO
YBa)XHUTENBHEIM TpuarHam» (dopma MC-08).

K AxTy B 00s13aT€IEHOM MOPSIIKE TOJDKHBI OBITH TIPHIIOKEHBI:

- cnyxeOHas 3amucka Ha MM pykoBomurens OO o BBIABIEHHOM (¢akTe
nocpoyHoro 3aBepmienuss Hanucanus VIC(M) ydyacTHHKOM OT paboTHHKA(OB)
obpa3oBaTeNbHOM OpraHu3alu (cocraBnser(ioT) paboTHUK(M),
3adukcupoBaBKii(ue) GakT, B pe3yapTaTe KOTOPOro yYaCTHHK JOCPOYHO 3aBEPIIHII
HAlMCaHHe HTOTOBOT'0 COYMHEHHS (M3I0XKEHNU);

- ciry»keOHas 3anmucka Ha uMs pykoBogutens OO oT MeIUIIMHCKOro pabOTHHKA;

- cyxeOHas 3amucka Ha uMs MuHucTpa oOpa3oBaHus U HaykKd MypMaHCKOM
obmactd ot pykoBoxurensi OO o ¢dakre HZOCPOYHOrO 3aBeplICHMsS HaNKHCaHUA
HUTOTOBOT'O COYMHEHUS (U3JI0KECHHUS) YIACTHUKOM.

YrieHbI KOMHUCCHH BHOCST COOTBETCTBYIOILIIE OTMETKHU («X»):

- B popmy UC-05 «BegoMocTs IpoBeIeHIsI NTOTOBOTO COYMHEHUS (M3710XKEHHS)
B yueOHOM KabuHeTe OO (MecTe mpoBeneHus)» B cTonden «He 3akoH4YMI HanycaHue
HUTOTOBOT'0 COUMHEHUS (M3IIOXKECHHS )»;

- B OJIaHK perucTpanuy YKa3aHHOTO YYaCTHHKA HTOTOBOTO COYHMHEHHS
(m3noxenusi) B mone «He 3akoHYmI» A ydeTa HpU OpraHU3aly IPOBEPKH.
Buecenne otMeTkn B moile «He 3akoHYMI» MOATBEPKAAETCS IOAMUCHIO 4JIE€HA
KOMHCCHH.

12. B ciydae ciaud ©”TOIOBOTO COYMHEHHS (M37I0KEHHS ) y9aCTHUKOM COUMHEHHUS
(M3nOKEHHs) B YCTHOM (opMe UieH KOMHCCHH BHOCHT B OJIaHK perucTpanvy
YKa3aHHOTO YYaCTHHUKAa HTOTOBOIO COYMHEHUS (U3TO0XKEHHS) COOTBETCTBYIOLIYIO
oT™MeTKy «X» B moyie «B ycTHO# ¢opme» U 3aBepsieT CBOEHM MOAIHUCHIO BHECEHHE
YKa3aHHO OTMETKH B CIIELIMATHHO OTBEJEHHOM NOJIe I ITOCIeAYIOIEeN KOPPEKTHON
IPOBEPKH H O0OpaGOTKM ONaHKOB MTOrOBOTO COYMHEHHS (M3TI0XKEHHSA) TaKoro
ydacTHuKa. B ¢opme HC-05 «BemoMocTh mNpoBeleHHS HTOrOBOTO COYMHEHUS
(u3noxkeHHd) B ydyeOHOM KaOwHeTe oOpa3oBaTenbHONH oOpraHusaluu (MecTe
IIPOBEACHHS)» HEOOXOAHMO TaKXKe BHeCTH OTMeTKy («X») B cronbue «CnaBan B
ycrHo# popme (OB3)» B cTpoke HaNpOTHUB COOTBETCTBYIOWIETO yYAaCTHHUKA.



13. TTpu IpoBEAEHAN HTOTOBOTO U3JIOXKEHHMA TEKCT IS H3II0XKCHIA 3aIMTRIBACTCA
YYaCTHMKAM HTOTOBOTO H3JIOXCHMS BCIyX TPIDKABI IOCIC oOBABICHU Havdaia
IpOBeeHUs H3NoXKeHus. IHTepBan MeX Iy YTCHHEM COCTABIACT 2 MUHYTEHIL.

Jlnst yY4acTHUKOB HTOTOBOIO H3IIOXKEHWS C PacCTPOHCTBAMM ayTHCTHYECKOro
CIIEKTpa, C HApYILEeHUIMH ONIOPHO-BUTaTE/IbHOTO alapara, CIACNnbIX, cnaboBUIAIINX,
TIIyXHX, TO3JHOOMIOXIIHX M c1aboCHbIIalX yIaCTHHKOB MTOTOBOTO H3JOXCHHA
TEKCT JUI WTOTOBOIO W3JIOKEHHS BBIAACTCA Ui UTCHUS M TMPOBEACHUA
TTOrOTOBHTEIBHON paboThl Ha 40 MHHYT. B 3T0 BpeMs y4aCTHHKH MOTYT paboTarh C
YEpHOBHMKAMH, BHIIMCHIBAs KIIOYEBble CJIOB2, COCTaBiAd IUIAH HM3J0XKCHUS
(IepeMuChIBaTh TEKCT s HTOTOBOTO HM3IOXEHHS B UEPHOBHKH 3ampeteHo). Ilo
ucredeHnH 40 MHUHYT WieH KOMHCCHH IIO MPOBEICHHUI0 UTOTOBOIO COYHMHEHHSA
(u3n0keHust) 3a0MpaeT TeKCT A/ UTOrOBOIO M3JI0KEHUS, U YIaCTHUKH IPHUCTYIAIOT K
HAIMCAHHIO HTOTOBOTO M3JI0KEHHS.

I IIyXuX, MO3JHOOTNIOXIIMX H CIa0OCIBIIIAINX YYACTHHKOB HTOTOBOTO
W3JIOKEHHUS [IPH HEOOXOIUMOCTH (BMECTO BBIIAYM TEKCTA IJIA UTOrOBOTO M3JIOKCHHUS
Ha 40 MHHYT) MOXET OBITH OCYIIECTBIEH CYpAOIEPEBON TEKCTa AJISI HTOrOBOIO
H3NoXeHus (0 HeoOXOAMMOCTH OOecCIedeHMsl CypAOIEpeBOJia TEKCTa HTOrOBOTO
U3JI0KEHHS COOOINAaeTcs BO BpeMs IOJAYM 3asBIIEHHSA Ha y4acTHE B HMTOTOBOM
U3JI0XKEHUH ).

Jlns cnemblx W Cla0OBHOAIMX YYaCTHUKOB HTOTOBOIO H3IIOXKEHHUSA IIPH
HEOOXOAMMOCTH MOXET OBITh OCYIIECTBIEH TIepeBOJA TEKCTa JMJii HTOrOBOrO
U3JI0KEHUS Ha penbeHO-TOYeUHbIH mpudT Bpaitng (o HeobxonuMocTy odecnieyeHHs
IepeBOa TEKCTa JIsI ”TOrOBOT'O H30XKEHHS CO00IaeTcsi BO BpeMs IOAayH 3asBICHU
Ha yJacTHe B UTOTOBOM H3JIOXKEHHUH ).

Y4acTHUKH HTOTOBOTO U3JIOKEHUS, KOTOPBIM TEKCT JUIs H3JI0XKEHUS BBLIAETCA Ha
40 MHHYT IUI YTE€HHS, JOJDKHEBI OBITH pacpeiesieHbl B OTJeNbHbIH yueOHbIl KabuHeT
IVl TIPOBENEHUS] MTOTOBOTO M3J0XKeHHs. Kareropuuecku He pEKOMEHOyETCs
pacHpenensTh yYaCTHHKOB MTOTOBOIO U3JIOKEHHS, KOTOPBIM TEKCT IUIsi UTOrOBOTO
H3JI0KEHUS BbIAaeTcs Uil 4TeHus Ha 40 MUHYT, B OJUH y4eOHBI KabOHHET BMECTe C
yYaCTHHKaMH HTOTOBOTO H3JIOKEHUS, KOTOPHIM TEKCT AN UTOrOBOTO M3IIOXKEHUS
3aYUTHIBACTCS WJIEHOM KOMHCCHMM IO TIPOBEACHHIO WTOTOBOTO  H3JIOXCHUS
(counHeHus).

14. [lo 3aBepllieHUH HTOTOBOTO COYHMHEHHS (U3JIOXKEHUS) WIEHH KOMHCCHU
TOJDKHBI:

- coOpath OnaHKK perucTpanivd M ONaHKH 3aIliCH yYYaCTHHUKOB, YEpHOBHKH,
3allOJIHAS COOTBETCTBYIOIIME CONPOBOOUTENbHBIE JAOKyMeHTHI (¢popma HMC-05
«BemoMocCTh IpOBEeHHsT UTOIOBOTO COYMHEHHS (U30XKEHHUA) B ydeOHOM KabuHeTe
OO (MecTe npoBeeHUS)»);

- IaTh Y4aCTHUKY IIPOBEPUTH AaHHBIE, BHeceHHbIe B popmy MC-05 «Benomocts
IIPOBEACHUS HUTOTOBOTO COYMHEHMs (U3oxeHus) B ydyeOHoM kabunere OO (mecre
IPOBEAEHUS)», IPOKOHTPONUPOBATh, YTOOBI YYaCTHUK MOATBEPAWI HX JHYHOU
HIOJIITUCEIO;

- IPOBEPUTH OJaHK perucrpalyd U OJaHKU 3alucH (JOMOJHUTENbHBIE OIaHKH
3alUCH) KaXI0r0 yYacTHHKA UTOTOBOrO COUYMHEHHS (M310KEHHS) Ha KOPPEKTHOCTH
3aIlOJTHEHUS. PETUCTPALMOHHBIX IToJIel 6JIaHKOB - KoAa BHAa paboThl, HAMMEHOBAHHUA

BUIa paboTBl, HOMEpa TEMBl HTOTOBOrO COYMHEHHs (TeKCTa i HTOTOBOTO
H3JI0KEHUS ),




- IPOCTaBUTH «Z»* Ha MONAX GNAHKOB 3aIMCH, OCTABLIMXCS HE3AMOTHEHHLIMH (B
TOM 4KcClIe ¥ Ha ero oGOpOTHOH CTOPOHE), a TaKkxke B BBIAAHHBIX JONOTHUTEIBHBIX
OJ1aHKaXx 3aIliuCH;

- 3anoHUTSH note «KonudecTBo 61aHKOB» B OllaHKaxX perHCTPalMK Y4aCTHHUKOB.
B ykasaHHOe MOJie BIKCHIBAETCA TO KOJMYECTBO OJAHKOB 3alKCH, BKIMO4ad
JOTIONHUTEIPHBIE ONaHKK 3alucy (B CIyuae €CIM Takue BBIJaBAKMCh IO 3alpocy
Y4aCTHHKA), KOTOPOE GBLIO MCIONB30BaHO YYaCTHHKOM;

- 3aMOJIHUTH COOTBETCTBYIOIINE OTYETHBIE HOPMBI,

- IepefiaTh PYKOBOMMTENO 00pa3oBaTeNbHOM opraHM3alyy COOpaHHbIE OmaHKd
perucrpauud, OJaHKH 3allUCH WTOTOBOTO COYMHEHHS (M310XKEHHUs), YEPHOBUKH, &
TaKoKe OTIETHBIE GOPMBI LIS IPOBEEHUS HTOTOBOTO COUMHEHHS (M3TOXKEHH).

4

Kak mpaBmio, DaHHEIN 3HAK «Z» CBUAETENIbCTBYET O 3aBEpIIeHHH HAIMCAHUA HTOTOBOTO COYMHEHHMS (M3NOKCHHSA),
Koropoe oopmiIseTcs Ha GiaHkax 3alTUCH (IOTIOTHHUTENbHBIX OTaHKaX 3aMHCH - IPH UX UCTIONB30BAHHUH), 4 TAKXKE O TOM,
9T0 NAHHBIM YYaCTHHMK 3aBEepINMJ HAlMCaHWE CBOEr0 MTOTOBOTO COYMHEHMA (M3NOXeHWsI) u Gonee He Oynaer

BO3BpaIaThCd K OQOPMIIEHHIO CBOETO HTOIOBOTO COYMHEHMS (M3NOKEHHMA) HAa COOTBETCTBYIOIIMX OnaHkax
(ponomkeHUIO 0POpMIICHNS).




