YTBEPXJIEHA

npukazoM MuHHCTepCcTBa 00pa3oBaHus U HAYKU
MypMaHCKO# 00acTH

oT Ne

HHCTpyKIHA /I MYHHMIHIAIbHOI0O KOOPAHHATOPA

1. IloaroToBKa K NpoBeAeHHIO HTOTOBOT0 COYHHEHUS (H3J10KeHHS)

1.1. MyHHLMNATBHBIA KOOPAMHATOP Ha3Ha4yaeTcs INPUKa30M MYHHILUIAIBHOTO
OpraHa, OCYILECTBISIOIIErO YIpaBleHHe B cdepe oOpa3oBaHMs, M OTBEYacT 3a
OpraHM3alMio TOATOTOBKH, IpOBeJeHHe U IPOBEPKY MTOTOBOIO COYMHEHUS
(M3710)KEeHN) B MyHHALIUIIATUTETE.

1.2. MyHHUIMTIATBHBIN KOOPAUHATOP AOJDKEH O3HAKOMHUTHCS C:

- IOPSIKOM TPOBEIEHHS UTOTOBOTO COYMHEHUS (M3NO0XKEHHS) Ha TepPUTOPUH
MypmaHcko#t obmactu B 2023/2024 y4yeGHOM Tromy, YTBEPXKICHHOIO IIPHKA30M
MuHHCcTepcTBa 00pa3zoBaHus U HayKd MypMaHckoii o6nactu ot 10.10.2023 Ne 1605;

- HOpMaTUBHBIMH NPABOBBIMU IOKYMEHTaMH, perilaMeHTUPYIOIIMMH IIPOBEIEHUE
HUTOTOBOTO COYMHEHUs (M3JI0KEeHMNS);

- MeToAWYecKMMH Marepuanamu PocoOpHaa3opa, pEKOMEHIYEMBIMH K
HCIIOJIG30BAaHUIO IIPH  OpPraHM3allid M [POBEIEHWHM UTOrOBOIO  COYHMHEHHS
(M3IMOXKEHN);

- HacTosei MHCTpyKIpel, onpeesomeil mopsaoK paboTsl MyHHUITUNIAIBHOIO
KOOPIHHATOpa, & TaKKe€ HHCTPYKIUAMH, ONpEeAeNSIOIIMMH MOPSAAOK pabOThI ML,
TPUBJIEKaEMBIX K MPOBEICHUIO HTOTOBOTO COUMHEHUS (M3JI0XKEHNU);

- TpaBWIaMH 3aIlOJIHEHHS OJAHKOB HWTOT'OBOTO COYMHEHHS (M3JI0KEHU:),
yTBepXASHHBIMHM TpHKa3oM MmuHHCTEpCTBa OOpa3oBaHMs W Hayku MypmaHckou
obnactu ot 10.10.2023 Ne 1607.

1.3._He mo3aHee 4eM 3a JiB€ HEIEAW IO IHS MPOBEACHUAS UTOIOBOIO COYMHEHUS
(M3110’k€HHST) MyHALIAIATFHOMY KOOPAUHATOPY HEOOXOAUMO:

- obecneyuTs mnepenavyy CBeJeHHH 00 yY4YaCTHHKAaX MTOTOBOI'O COYMHEHHS
(M370XKeHHsI) B pErHOHaNbHYI0 WH(popMamuoHHyro cucreMy (nmaitee — PUC) B
YCTaHOBJIEHHBIE CPOKH;

- ofbecrieuyuTh O3HAKOMJICHHE JIUL, MPHUBJIEKAEMbIX K MPOBEIEHUIO HTOTOBOTO
COYMHEHHUS (M3JI0KEHHUsI), C HHCTPYKTUBHBIMH MaTepuajaMH, OIIpeAeIolIMU
HOPSIOK UX paboTHI.

- copMHIpOBaTh COCTaB MYHHUIUNAIBHON KOMHCCHU MO IPOBEPKE HTOIOBOTO
COunHeHHUs (U3NOXKeHUs) (Janee — MyHHLIMIIAJIbHAs KOMHCCHUS) M MepenaTh €ro Ha
yTBEpXKACHHE B MYHHUIMITATBHOW OpraH, OCYIIECTBISIOIIMIA ympaBieHHe B cdepe
o0Opa3oBaHusl.

CocTaB MyHMIIMIIAJIEHOM KOMHCCHH (POpMHpyeTcs W3 ILIKOJNBHBIX YYHUTENEH-
IIPEIMETHHKOB, IIPEICTaBUTENIEeH METOOUIECKHUX CIIy>k0. MyHUIMIanpHas KOMUCCUS
IOJDKHA COCTOSITh HE MEHEe YeM M3 TpeX YelIOBEeK B 3aBHCHUMOCTH OT KOJIMYeCTBa
Y9aCTHHKOB HTOTOBOTO COUYMHEHHs (M3II0KEHHA) B MyHHIUIIATHTETE.

Jll IpoOBEpPKH HMTOTOBOTO COYHHEHHS (M3JIOXKEHHS) OTBETCTBEHHBIM JIHLIOM
MOTYT OBITh OIpeAeIICHbI CIEAYIOIIe KaTeTOpHH JIULL:




- ujgeHbl (9KCIEPThI) KOMHCCHHM (BKIIOYas HE3aBHUCHMBIX JSKCIEpPTOB),
y4acTBYIOIIE B IIPOBEPKE UTOrOBOTO COUMHEHUS (M3JIOKEHHU );

- OTBETCTBEHHBII M3 YKCJIa YWICHOB KOMHCCHUH 3 ITOJTyYeHHe OIaHKOB UTOTOBOT'O
COYMHEHHUS (U3JI0KeHUs1) B PernonansHoM 1ieHTpe 00paboTku MHPOpMaLHH (Janee -
PIIOHM), a Takxxe 3a BO3BpaT MAaTepHaJIOB MTOTOBOI'O COYMHEHHS (M3JI0KEHHsS) B
PLIOY;

- TEXHIYECKUH CIEINATINCT, OKa3bIBAIOIUI HHPOPMALIHOHHO-TEXHOJIOTHYECKYIO
ITOMOIIIb, B TOM YHKCJIE IO KOIMPOBAHUIO OJITAHKOB HTOTOBOIO COUMHEHHUS (M3II0KEHH ).

s momydeHuss OOBEKTHBHBIX pPE3YJIbTaTOB He PEKOMEHAYETCS IIPHUBIIEKAThH
9KCIIEPTOB K IPOBEPKE UTOTOBBIX COUMHEHUH (M3JI0KEHHIA) CBOUX YICHUKOB.

1.4._He no3niHee 4eM 3a JeHb [0 Havyajla MPOBENEHUS UTOrOBOIO COYMHEHUS
(M3mOXKEeHMS) MyHHLIUTAIBHBIA KOOPAUHATOP JOJIKEH:

- ofecrneynTh IONy4YeHHE OJAHKOB WTOTOBOTO COYMHEHHUA (M3NOXKEHHUS) |
UHCTPYKIMA i1 Y4YaCTHUKOB MTOTOBOro coudHeHHsA (usnokenus) B PLIOU B
COOTBETCTBHH C I'paduMKOM TIOJIy4YeHHS MaTepHAIOM HTOrOBOTO COUYMHEHHS
(U3MOXeHMsI), YTBEPXKICHHBIM IpHUKa3oM MuHHCTepCcTBa OOpa3oBaHHUA W HAyKH
MypMaHCcKoit obtacTu;

- ofecrmeunTh Iepenadyy OJIAaHKOB HTOIOBOTO COYMHEHHS (U3JIOKEHHS) B
o0pa3oBaTeNbHEIE OpTaHH3aIHH;

- OpraHu30BaTh MPOBEPKY pabOTOCIIOCOOHOCTH TEXHWYECKHMX CpPEACTB B
HNOMEIIEHUIX I pPyKOBOIUTeNei 00pa3oBaTeIbHBIX OpraHH3aIHii;

- OpraHU30BaTh IIPOBEPKY T'OTOBHOCTH Y4YeOHBIX KaOMHETOB K IIPOBEIEHHIO
UTOTOBOT'O COUMHEHUS (U3JIOKEHHUS).

2. IIpoBepka HTOroBOro COUHMHeHH (M3J10KeHHA)

Ha 3rtane mpoBepkd HUTOrOBOro COYMHEHHS (M3JOXEHWS) MYHUIUIAIbHBIM
KOOpPAUHATOP:

- IIOJIy4aeT OT pyKOBOJAUTeNeH 00pa3oBaTeNbHBIX OpraHU3alfii KON OJIaHKOB
perucTpauid M KONWKM ONAaHKOB 3allUCH [UIA IOCHEAYyIOINedl mepemauyud B
MYHHUIIUIIATBHYI0O KOMUCCHIO AJISL OCYIIECTBIEHHS IIPOBEPKH IKCIIEPTaMU U BHECEHHS
pe3yNbTaTOB IIPOBEPKY B KOIIUHU OJIAHKOB perHCTPaIUHy;

- ofecrieurBaeT HEOOXOOVMBIMU TEXHUYECKHMH CPEICTBaMH (B TOM HHCIIE
KOMIIBIOTEPOM C BO3MOXHOCTBIO BEIXOJa B CE€Th MHTEpPHET, a TaKXe C
YCTaHOBJICHHBIMM Ha HErO CHELUAIM3NPOBAaHHBIMU IpOrpaMMaMH, HO3BOJIAIOIIMMH
aBTOMATHYECKH IIPOBEPATh TEKCTHl Ha HaJIWYHE 3aHMMCTBOBAaHWUH U JAp.) SKCIEPTOB
KOMHCCHH 00pa30BaTesIbHOM OpraHM3allid JUIS OCYIIECTBICHHUS IIPOBEPKH H
OLICHUBaHUS UTOTOBOT'O COYMHEHHUS (M3JI0KEHHS );

- OpPraHM3yeT nepeaady IpeAceaTeIio MyHHIUIAIBHON KOMUCCHY 1O POBEPKe
UTOTOBBIX COYMHEHHNH (M3/10)KeHHIT) kKonuii 6J1aHKOB 3aIMCH U OJIAHKOB PErHCTPALN
JJI BHECEHUS pe3yJIbTaTOB IIPOBEPKHY;

- obecrieynBaeT MPOBEPKY M OLIEHHMBaHHUE MTOTOBOTO COYMHEHMS (M3I0XKEHHS) B
COOTBETCTBMM C KpUTEPHSAMH OLICHHBaHHS B YCTAHOBJIEHHBIE CpPOKH (IIpOBepkKa
JOJDKHA 3aBEPLIMTHCA HE II03/IHEe 4YeM uYepe3 CeMb KaJeHNapHBIX OHed C IaThl
IIPOBEACHUS UTOTOBOTO COYMHEHHUS (M3JI0KEHH ),

- OopraHusyeT paboTy MO IEPEHOCY pe3yJbTaTOB MPOBEPKH II0 KPHUTEPHSIM




OIICHHBAaHUSA M OIEHKH («3aueT»/«He3ader») W3 KOmuil OJIaHKOB perucTpalid B
OpUTHH&Ib OJIAaHKOB pEruCTpalill YYacTHHKOB IIOCNI€ IPOBEpKH JIKCIepTaMHU
MYHHUIIAIBHON KOMHCCHUUY;

- ofecneunBaeT HaJeXHOe XpaHeHWe KONHi OJaHKOB HTOTOBOTO COYMHEHUS
(M370XXeHUs1) YYaCTHHKOB HTOTOBOTO COYMHEHHS (M3JI0KEHHSA) HEe MeHee Mecsla ¢
MOMEHTA [TPOBEACHUS UTOTOBOI'O COUMHEHUS (U3I0KEHHU);

- ofecneydBaeT JOCTaBKY OpUTHHAJIOB OJIaHKOB HTOrOBOTO COYMHEHHS
(M350’X€HHUs) YIaCTHUKOB HUTOrOBOI0O COYHWHEHUS (M3JI0KEHHUA) C BHECEHHBIMH B HUX
pe3yJbTaTaMU IIPOBEPKH I10 KPUTEPUSM OLICHUBAaHHUS U OLIEHKH («3a4eT»/«He3aueT») B
PIIOH, B cooTrBercTBUM C I'padhyikoM Bo3BpaTa MaTepHaOB HTOIOBOTO COYMHEHUS
(M3noXkeHHsI), YTBEPXKACHHBIM IpHKa3oM MuHHcTepcTBa 00pa3oBaHUS M HAYKH
MypMaHcKoi#t 001acTH.




